Bid guidelines to host the Congress of the International Society for Vascular Behavioural and Cognitive Disorder

Please state all prices in EURO and provide all information requested below.
0.  Letter of invitation/ support

1. General Information 
Please state:

Destination (Country and City)


Location (Convention Centre etc.)


Proposed dates

2. Local Organising Committee

    
President (name, title and contact information)
    
Secretary

    
Honorary president

Financial Committee

    
President

    
Secretary

    
Scientific Committee

    
President

    
Secretary
3. Destination

Reason for choosing your destination
Price levels in the city/country 


References


Climate

Safe & reliability  

4. Location of congress
· Size and location 
· No. of people in main hall 
· Poster room (posters should be up during the whole meeting)

· Rooms for coffe break, lunches,  
· No. of breakout rooms

· Layout of the convention centre, breakout rooms in relation to the plenary hall, restaurant etc.
· Exhibition area, location in relation to coffee break areas etc.

· No. of restaurants in and around the convention centre, rates?
· Distance from hotels

· Prior experience in hosting larger congresses / safety within the centre.

· Costs

5. Accommodation


Number of hotels in various categories

Location of hotels in the city


Location of hotels in relation to the conference centre


Rack rates


Maps

6. Transportation


Location of airport (s) in relation to: 



- Major hotels




- Conference Centre


Transport to the city



Number of direct flights



Approx. flight time 


Transportation within the city



Transportation to/from airport(s) (km/price)



Local transport (Bus/Tram etc) – Cost 



Possibilities for delegates to get discount cards/travel with badges?



Maps

7. Finances

Sponsors/ Endorsers


Commitment of local organisers

Commitments from the City: Welcome reception/discounted travel cards/ banners

City break card / Discount cards? 


Budget

8. Suggested Social Programme

Welcome reception – ? pax
Vas-Cog Party – ? pax

Cultural Evening – ? pax

9. Accompanying persons programme

Sights

Tours: ½ day or 1 day

Shopping

Cultural sights

10. City Experience (Culture/Sightseeing/Shopping/Entertainment)
